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Offer from DP Media L.L.C. to 

Client:  _____________________

Dated : _____________________

 

 

 

 
 
 
 
 
 
 

 

This Job Includes:   Web Design ______    SEO ______    Logo ______     Business Card ______
 
Brochure ______     Stationary ______    Photography ______     Flyer ______     Signage ______ 
 
Other Materials ____________________________________________________________________

 

 

Est. Start Date: ____________  Est. End Date: ____________ Minimum Hourly Rate: __________

 

 

1. Job Outline (How we do Business)

After our initial meeting and signing of this contract we will expect payment prior (minimum one day) to the agreed 
upon start date. We will need all artwork, logos, passwords, clear direction, and text needed for phase one of your 
project. After we begin your project we will expect a clear, open line of communication. This means you answer 
your phone (or return calls) always M-F 9AM-6PM.  We expect that you have read and understood this contract 
and the client rules sheet on PAGE 3 which can also always be see on our website at www.dalepartridge.com.  
 
We will hold 2-3 meetings (preferably in person, minimum 24hr cancellation) during your project. Our initial 
meetings show you (the client) our drafts, structure, layout, colour schemes, and other raw concepts. Latter 
meetings will be to fine tune your project, add proper text, check functionality, prepare for print, prepare for web 
launch, or to decide if more work, not under the first contract, is needed to meet the your (the client's) specific 
needs. When your job is complete under this contract's agreement we (DP MEDIA) will request final payment 
within two business days (receipts will be given upon request) and will furnish all final data, files, or materials to 
you (the client). 

Company Name: _____________________________ Contact:____________________________

Address: _______________________________________________    City:__________________ 

State: ________   Zip: _________________   Phone: __________________Fax:_______________ 

Email: ________________________________________   Website: _________________________ 

Server Username: _____________________________ Server Password: ___________________ 

Domain Username: ____________________________ Domain Password: __________________ 

(for cancellation purposes) 



DP MEDIA CONTRACT |  WWW.DALEPARTRIDGE.COM 

2. Detailed Job Breakdown proposed by DP MEDIA to Client:
 
Websites // Customers receive one initial meeting, two in person meetings, three separate 
revisions, and one final site introduction meeting covering the use of your site. Steps include: 
 
1. Server setup, email setup, and domain transfers. 
2. Site Structure, colour, main graphics, and page titles. 
3. Text, advanced functions, and site functionality & flow. 
 
Graphic Design // Customers receive one initial meeting, one in person meeting (if needed), 
three separate revsions, all final print/design files, and print management. Steps include: 
 
1. Initial vision by the client & collect external graphics. 
2. Design piece and submit up to three drafts for approval. 
3. finalize design and send to print. 
 
Photography // Customers receive one initial meeting, a full photo shoot (hours discussed 
prior), full edits, and all final files plus originals on disk within 5 days of your shoot. Steps 
include: 
 
1. Meet to discuss style, locations, and dates & times. 
2. Have the photo shoot for the discussed timeframe.  
3. Edit photos and deliver photos to the client within 5 days of photo shoot. 
 
3. Contract Terms & Conditions 
 
Payments & Estimates // CLIENT agrees to pay DP MEDIA in accordance with the terms specified in the 
stated proposal/estimate/contract. Clients will be required to pay 50% of the project cost before work can 
begin and the other 50% at the job's completion. 

 
Unless otherwise specified, all subsequent balances due are payable within 48 hours upon art approval of 
final draft or after the client's final revision. Interest on past due balances is 5% each day not paid. We 
reserve the right to refuse completion or delivery of work until past due balances are paid. 

Cancellation Policy // The CLIENT may cancel this contract within 7 days of the project start date listed 
above; all work completed shall be billed at the minimum hourly rate stated above, and deducted from the 

initial payment. If, at the time of the request for refund, work has been completed beyond the amount 
covered by the initial payment, the client shall be liable to pay for all work completed at the hourly rate 
stated above. All completed work and files will be given to the client when payment is made. Written notice 
(email is fine) must be submitted to dale@dalepartridge.com, by the client, within 7 days, in order to void 
the terms of this contract. 
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4. Client Rules // Please check every box below as part of your contract. 
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5. Payment // All payments will be broken down in two payments 
 

Payment Schedule 

 

Payment 1 

 
 

Description Insert Date Amount // $

 

Payment 2 

 
 

Description Insert Date Amount // $

 

Total Due //$                             Total Paid //$                          Insert Date >>  
 
DP MEDIA shall not disclose any of Client's confidential information concerning the Job to any third party 
without the prior permission of Client. 
 

 
By signing this agreement you acknowledge that you have carefully read the contract terms stated in 
this agreement above and will be held liable for what consists of these 4 pages.  

 
Authorised Signatory 
Signing for and on behalf of Client  

Name of Signatory Position held by Signatory

 

................................................................ ................................... .............................................

 

Date of Signing by Signatory 
for and behalf of Client  

 

................................................................

 


